Dear Parents:

Communication between school and home is important. While there are several avenues
available, we are always looking for additional ways to make sure that our parents
receive communiqués that are sent home with students.

On the application form for admission for the 2008/2009 school year, parents were given
the opportunity to provide the school with their e-mail address. The e-mail addresses of
those who responded have been placed into our “Outlook” database and will be used to
transmit to you any letters, notices, schedules, messages, etc. which are typically sent
home via students. We will, however, continue to provide copies to students, with
instructions to deliver them to their parents. In addition, most items that are e-mailed will
be placed on the school’'s web site: www.savcps.com

In assembling the e-mail addresses of new families for the 2008/2009 school year, we
found a high percentage of parents who have e-mail available. Well over eighty-five
percent of new families provided an e-mail address. In many cases, both parents
provided different e-mail addresses. Because distribution groups list students by grade, if
you have more than one child enrolled in Middle School you will receive duplicate copies.

We recognize that some parents may not wish to receive information via e-mail, and we
want to honor any request that your e-mail address not be used for this purpose. Some
parents may have an e-mail address at their place of employment that does not permit
receipt of non-business-related e-mails. E-mails sent from the school will use a “blind
copy” procedure, meaning that others who receive the same e-mail should not have
access to your e-mail address, just as you should not have access to their e-mail
address. If you wish to have your e-mail address removed from our database, please
notify us, and we’ll be happy to oblige your request. Our e-mail address is
middleschool@savcps.com.

We are pleased to be able to provide this service to our parents and trust that you, too,
will enjoy being better informed. We request that you keep us informed of any changes
in your e-mail address, just as you would with any mailing address or phone number
changes. We welcome all suggestions from you regarding other ways in which we can
enhance communication.

When you initiate a communication with the school v ia e-mail please remember to
use the student’s name in the subject line, followe d by the subject. Otherwise, we
may not open the e-mail. This will assure the scho ol that the e-mail is legitimate
and safeguard us from Spam mail. E-mails sent from the school through our
distribution list will always contain “School-Home Communications” in the subject
line, followed by the subject.

Thank you for your cooperation. If you did not include your e-mail address on your child’s
application for enroliment and would like to be included, just give us a call or send an e-
mail to the school with your request, and we’ll be happy to add your name and e-mail to
our database.



